Kak ato paboTtaer cefuac.

Pacrnieyatka OHOIIETEHEH, COACPKAIIHX BCC HEOOXOHMBIE CBEJICHHS, MMPOH3BOJAHUTCA B CIICAYIOIICM IMOPAIKE.

1. B nmporpamme MSWord oTkpeiBaeTcs ¢aiin ¢ ¢popsoii GronneTeHs s roJocoBaHHus.

. Janee Henonb3yeTcs BKIaKa « PacChlIKm».

3 Ha Brnaake «Pacchlki» OTKpeIBaeTCs « BRIOpaTh MonyuaTenei «Hcrnons30BaTh CYIIECTBYIOIIHH CITHCOK.

4 B kayecTBe CYIIECTBYIOLIETO ClIHCKa BeiOHpaeTcsa Tadnuua MSExel, cogepxkamas HHpopMayuo 00 y4acTHHKAX cOOpaHHs.
5 3aTeM 3aJeHCTRYETCS APIBIK « BCTABHTH I0JI€ CTHAHHS) HA BKIAJKE «PacChLIKHY.

6. B oTkpbIBIIEMCS OKHE «BCTaBKa MO CINHAHHD JOIKHA ObITh aKTHBHA onuHs «Ilons 6a3bl JaHHBIX.

HHGOPMALIHIO, HEOOXOAUMYIO JIsl COOTBETCTRYIOIIEN rpada GIOMIIeTeHs /s roNocoBaHus (HanpuMep, « DHO»).
8. [Tocne BRIMOMHEHHS NPEABIAYIIETO MIara Kypcop NEPEHOCHTCS B IPYroe mofie TabnHIbI OI0IETEH A1 TOJIOCOBAHHS, Ky/(a

9. Apneik «IIpocMOTPETh PE3YNbTATE HA BKIAAKE «PacChUIKH» IO3BONAET IMPOBEPHTH NPABHIBHOCTH BBIMOIHEHHOTO
CITHSIHHA, A APAbIK « HAHTH H 00BETHHHTDY - PacreyaTaTh OOJUIETEHH B HEOOXOAHMOM KOTHYECTRE.

10. B03MOKHO BBINIOJIHEHHE OIEPALHH, MPH KOTOPOM HECKONbKO OHJIETEHEH AN TONOCOBAHHA (M0 KaxkIOMY BOIPOCY
MOBECTKH JIHA) co3/al0Tcs B offHOM daiine MSWord, kaxabiii Ha OTAECNbHOH cTpaHHUE. BHECEHHE OJHHX H TEX K€ CBEACHHH B



